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1. What is the shortcut key to open the ‘Find and Replace’ dialog box in Excel? 

2. What is the default file extension of an Excel workbook? 

3. Which function is used to find the largest value in a range of cells? 

4. What is the purpose of the VLOOKUP function in Excel? 

5. Which feature allows you to automatically fill data in adjacent cells? 

6. What is the keyboard shortcut to insert a new worksheet in a workbook? 

7. Which Excel function is used to calculate the average of a range of numbers? 

8. What does the ‘$’ symbol in a cell reference indicate in Excel? 

9. Name the feature that is used to visually analyze data in Excel. 

10. Which function combines text from two or more cells? 

11. What does the “Pivot Table” feature in Excel help with? 

12. Which chart is best for showing proportions of a whole? 

13. What is the name of the tool that predicts trends based on historical data in Excel? 

14. Which function is used to count only numeric values in a range? 

15. Which Excel feature allows you to hide rows that do not meet a certain condition? 

16. What is the use of the IF function in Excel? 

17. Which formula is used to calculate the sum of a range of cells? 

18. What is the purpose of the Data Validation feature in Excel? 

19. Which chart type is most suitable for showing trends over time? 

20. Which Excel function can be used to remove extra spaces from text? 

                           


















